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Calendar Event Submission Form

Thank you for your interest in contributing to The Globe Event Calendar! If you would like to submit event information, please complete the following form and email as an attachment to calendar.globe@slcc.edu.

Please provide as much information possible about the event you are announcing.

1)  Title of event: 

2)  Event date:  

3)  Is this an all-day event (yes or no)? 

4)  If you answered no to question #3, please specify:


4a)  Event start time:


4b)  Event end time (if available):

5)  Is this a recurring event, repeating daily, weekly, or monthly (yes or no)?

6)  If you answered yes to question #5, please specify:


6a)  How will this event repeat? Monthly, weekly, daily, M-F, etc.: 


6b)  When is the final event date?

7)  Location of event, including: street address, city, state:

8)  Cost of attendance, if applicable:  

9)  In 100 words or less, please provide a brief description of this event:

10)  Please include any other pertinent information about the event, including: building and/or room number information, driving directions, parking fees, discounts, etc.:

11)  A contact website, email or phone number for more information:  

Please note: Submitted events will be posted to the Event Calendar at the discretion of Globe staff. Not all events may be posted.
